GOVERNMENT OF ODISHA
LAW DEPARTMENT

xTER

No.Misc-OE1-82/2025 /5269 | Bhubaneswar, Date: 106 SEP 2025

TENDER CALL NOTICE

Sealed tenders in doubic covers are invited from the interested event management
firms empaneled by Odisha Tourism and Development Corporation vide Office order
No.2154 dated 07.12.2024 for Event Management Services for the 2™ National
Conference for Mediation. The Tender completed in all respect shall be deposited in the
office of Law Department on or before dated 22.09.2025 by 11: 00 AM. The Tender
Document will be available in the Website of Law Department i.e.
https://law.odisha.gov.in/.

The Authority reserves the right to cancel any or modified tender at any stage of
the process without assigning any reason thereof.

By order of Principal Secretary

o Hﬂ? s
Joint Secretary' to Government

Memo N().771§277Q/L~ dated o SEE i

Tender Documents forwarded to

E- Factor ExPeriences
Lallooji& Sons

Go Bananas

PHD chamber of commerce
Paras Art Studio

Showecraft Productions
Axis Communications
Prelude Novel Ventures

9. Pyramidfabrications

10. Sanket Communications

11. X Plus D events

12. Grapisads

13. Future Wiz Advertising

14. Xpose Advertising

15. Signpost India

16. Color Plus

17. Venture Advertising

18. Ajmani Infrastructure and Projects
19. Shri Sai Events

20. Imagery

21. Laughing Waler Productions
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. 7" Avenue
23.
. WYP Brand Solutions

. 6" P Marketing

. Shadow Advertising & Communications
. Asian Shopping Club

. Corporate Solutions

. Quantum Leap Studio

. Tenvent Communicatiuons

. Ckanival Promnotions

. Ener Ten Events & Promotions

. Campaign Scouts

. Herald Creative

. Pamm Advertising & Marketing

. Abuzz |Advertising & Services

. Bharat Advertiser

. Star Advertising

. Elegant Visual Weavers

Sphere Travelmedia & Exhibitions

for information and necessary action.

Joint Secr

5

ary to Government



GOVERNMENT OF ODISHA
LAW DEPARTMENT

TENDER DOCUMEN'T

Sealed tenders are hereby invited by Speed Post and Tender Box at Law Department
from the interested event management firms empaneled by Odisha Tourism and
Development Corporation vide Office order No.2154 dated 07.12.2024 for construction of
Help Desk / Information Desks for delegates with branding & floral decoration inside Hotel
Venues, Flower Boquet, Thematic Box Gate with fresh floral decoration, New synthetic
carpeting, Floral decoration of Conference Stage front, Passage waterproof ceiling with
thematic décor & Carpeting, Provision of Air Conditioned German Hanger with wooden
flooring & cloth ceiling, walling, floral decoration with new carpeting for lunch with wash
basins & water tanks, entrance box gates, theme gate, photography, supply of chairs, tables
& carpets, drinking water supply, accommodation arrangements, office stationaries, identity
cards etc. and such ancillary items for the event of 2n National Conference for Mediation on
or before 22.09.2025. Interested agencies shall have to submit a non-refundable Bank Draft
for Rs.1,000/- towards cost of tender processing fee in favour of DDO-cum-Joint Secretary
to Govt, Law Department drawn in any Nationalized Bank payable at Bhubaneswar.
Further, Rs.50,000/- towards EMD in the form of DD in the aforesaid manner be enclosed.

The Authority reserves the right to reject any or all offers without assigning any

reasons thereof. nﬂ
‘ 9 ')..;
Joint Secr al‘y Govt.



Disclaimer

The information contained in this Tender Documents provided to the Bidders, by
the Law Department, Government of Odisha. The terms and conditions provided in this
document by the client are to be strictly adhered by the agencies.

The purpose of this tender document is to provide the Bidder(s) with information to
assist in the formulation of Proposals. This tender document does not aim to hold all the
information each Bidder may require. This tender document may not be appropriate for all
persons, and it is not possible for Law Department and its employees to consider the
business/investment objectives, financial situation and particular needs of each Bidder who
reads or uses this tender document. Each Bidder should conduct its own investigations and
analysis and should check the accuracy, reliability and completeness of the information in
this Tender document and where necessary, obtain independent advice from appropriate
sources, Law Department and its employees make no representation or warranty and shall
incur no liability under any law, statute, rules or regulations as to the accuracy, reliability or
completeness of the tender document. Client Department also accepts no liability of any
nature whether resulting from negligence or otherwise howsoever caused arising from
reliance of any Bidder upon the statements contained in the Bidding Documents.

Information provided in the tender Document to the Bidder(s) is on a wide range of
matters, some of which may depend upon interpretation of law. The information given is
not intended to be an exhaustive account of statutory requirements and should not be
regarded as a complete or authoritative statement of law. The Client Department accepts no
responsibility for the accuracy or otherwise for any interpretation or opinion on law
expressed herein.

The issue of this tender Documents does not imply that the Client Department is
bound to select a Bidder or to appoint the Selected Bidder or Service Provider for the
Project and the Client Department reserves the right to reject all or any of the Bidders or
Bids without assigning any reason whatsoever.

The Bidder shall bear all its costs associated with or relating to the preparation and
submission of its Bid including but not limited to preparation, copying, postage, delivery
fees, uploading, expenses associated with any demonstrations or presentations which may
be required by the Client Department or any other costs incurred in connection with or
relating to its Bid. All such costs and expenses will remain with the Bidder and the Client
Department shall not be liable in any manner whatsoever for the same or for any other
costs or other expenses incurred by a Bidder in preparation or submission of the Bid,
regardless of the conduct or outcome of the Selection process. The client may, in its absolute
discretion, but without being under any obligation to do so, update, amend or supplement
the information in this tender document.



Background

1.1 About Law Department: The Law Department is the nodal department for
Government of Odisha in the matters of Administration of Justice and plays vital role in
formulating Bills and Acts.

1.2 2n4 National Conference on Mediation: The Law Department in collaboration with
0/o Advocate General, Odisha is organizing the event on 28.09.2025 at State Convention
Hall, Lok Seva Bhawan, Bhubaneswar. High dignitaries from Union Government,
Supreme Court and from different States of India are invited to the programme.

1.3 Working Zones- Venue where works to be carried out are Airport, State Convention
Hall Lok Seva Bhawan, Mayfair Convention Centre, and such other Hotels to be

mentioned later.




Scope of work with Specification

The empanelled event management agency shall be responsible for providing
comprehensive, end-to-end services relating to the installation of the required
infrastructure on a rental basis, including provision of all ancillary services and supply of
requisite Items for the successful and timely conduct of the event scheduled to be held from
on 28.09.2025 at Convention Centre, Loka Seva Bhawan, Airport, Mayfair and other Hotels
and venues.

The agency shall ensure that all works are executed in conformity with the
prescribed quality standards and specifications, and in strict adherence to the directions
Issued by Law Department from time to time.

The detailed scope of work, along with procurement of goods and services, shall,
inter-alia, include but not be limited to the items and activities specified below. The Scope of
Work tabled below is not exhaustive, it may alter according to actual requirement after the
Pre-bid discussion and spot visit.

SL. No. ITEM Approx.
requirement

1 Help Desk / Information Desks for delegates with branding & 4
floral decoration inside Hotel Venues

2 Help Desk / Information Desks (16ft x 16ft) Aluminum Pagoda 7
with wooden flooring, carpet and inside & outside branding,
adequate light, 1 Pedestal fan. Table - 2Nos with frill, Facia,
Mobile charging point- 4Nos. Hotel Mayfair, Hotel Lemon Tree,
Hotel Crown & Hotel Lyfe, Airport/Railway Station/Place of
Conference (Secretariat)

3 Arrangements for warm receptiion of Delegates/Officers at
Airport/Railway Station/Place of Conference (Secretariat)
i) | Rose Sticks 400
ii) | Flower Boquet 400
iii) | Khadi Uttariya (Utkalika) 400
iv) | Hostess 20
v) | Brochures Stand 14
4 Conference Venue

i) | Arrangements for decoration & creative Content (To be
Provided by Lawb Department ) preparation at the place of

Conference
ii) | Thematic Box Gate with fresh floral decoration 2
iii) | New synthetic carpeting 1800

iv) | Floral decoration of Conference Stage front 100'x4" & Dias
Table front 70'x2'-6" approximately

v) | Thematic Side Wings (8'x12") : 2

vi) | Thematic standee (8'x4") 30




vii) | Thematic Welcome Installation at Airport & Conference Venue 2
vii) | Passage waterproof ceiling with thematic décor & Carpeting 1
100'x15'
5 Lunch Programme
i) | Provision of Air Conditioned German Hanger with wooden 8400
flooring & cloth ceiling, walling, floral decoration with new
carpeting 140' x 60’ for lunch with wash basins & water tanks
Set-up -1 for VVIP
ii) | Buffet table set-up LS
iii) | Round table & Banquet Chairs with frill for 300persons LS
iv) | Air Purifier 20
Set-up -2 for Secretaries & Officers
i) | Buffet table set-up ES
ii) | Tall Tables LS
iii) | Thematic flex wall with gate (30' x 12') at the entry of Dining 360
6 Exhibition stall near main entrance gate of Lok Sabha Sadan
i) | Thematic Exhibition Area of size 15' x 10" with 3 side branding 2
(inside) with fascia, carpeting, adequate light, fan, power
points, Long table with frill -3Nos., Banquet Chair - 3Nos.,
hanger for display.
i Arrangement for Inaugural function
i) | Hostess 4
ii) | Anchor 1
iif) | Lamp stand with all set up 1
iv) | Dias Arrangement with nameplates 20
9 Mayfair Convention Centre
i) | Stage for Cultural Programme with carpeting (32" x 24") 768
ii) | Stage light with truss 1
iii) | Stage Sound 1
iv) | Console
v) | Thematic LED Backdrop for Stage (32'x 12) 384
vi) | Venue Branding
a | Box Standee (3'x 6'x 1') with lighting 20
b | Hoarding 400
c | Box Pillar (3'x3'x 8') 4
d | Passage carpeting & 2side floral & light decoration 1
e | Ambience Road lighting
10 Photogrphy Zone
i) | Waterproof Truss Tent with ceilling & 2 side walling, with 1
adequate lighting, Fan & Cooler
ii) | Backdrop withj floral decoration 1
iii) | 3 step riser for photography (12'x 32', 8'x32", 4'x32' 1
iv) | Floral decoration 1




15l Temporary Office Set Up at 1st floor of Convention Centre
i) | 3 Office rooms to be created with adequate lighting, Power 1
points, Office tables, Chairs, ply wall with flex/paint,
113 Decorative plants ; 1000
13 Silent D.G 125 KVA with Fuel 7
14 Ambient Hlumination
i) | LED Color flood Light 150
ii) | Tuni Light (each chain should be100Nos. bulb) 500 |
iii) | Lamp shed of Applique woks 1500 |
iv) | LED Palco light for pathway 200
v) | LED Strip light 1500
A. General

1. The selected agency will be required to liaison with the Authority of the Venues &
Law Department and ensure all necessary approval for arrangements of the event in
adherence to timelines, compliance to safety guidelines, its dismantling, and other
pertinent activities mentioned under the Scope of Work.

2. The agency shall make arrangements of the event ready in all respect before 12
hours of the starting of 27 National conference on Mediation on 28" September
2025.

3. The Selected Agency must adhere to the guidelines/Advisory of the related Venues.

4. The Event Partner will be required to share the indicative Designs of the
arrangements for 27 National conference on Mediation. The agencies are expected
to use their creativity and suggest suitable design according to the needs and theme
of the event.

5. If any extra items or arrangements are required above and over the scope of work,

the agency has to provide instantly/ immediately without any hesitation & the extra
amount will be paid on proportionate basis basing on the price quoted against the
listed items.

B. Eligibility Criteri

Bidders must carefully read the conditions of eligibility provided herein. Proposals of only
those Bidders who satisfy the Conditions of Eligibility will be considered for evaluation.

1.

3.

The Agency should be a registered firm having valid GST and PAN registration.
Necessary documents should be submitted in this regard in the Technical Bid.

The Agency must have at least 3 years of experience in event management,
conceptualizing, designing and handling of event management. (Proof to be
attached)

Agency having National & International level experience shall be given preference.
(Copy of the work-orders & approved designs to be included in the technical
proposal).




4. Agency must have an average turnover of Rs 1 Crore in the last 3 financial years

ending March’ 2025, from similar nature of'work. Proof to be submitted. (Copy of
the CA certificate to be provided)

C. Submission of Bids

1

Interested agencies are invited to submit the technical bids with design layouts and
Concept, print outs, details of arrangement as defined under the scope of work, Bill
of Quantities (BoQ) and financial proposals in two sealed envelopes super-scribed
as “2nd National Conference on Mediation” in the Tender Box placed in the Office
Chamber of Sri Dasmat Marndi, Joint Secretary to Govt,, OE Branch, Law Department
(Mob-9937936161)/ through Speed Post addressed to the aforementioned Officer
=k
Sri Dasmat Marndi, 0SS
Joint Secretary to Government
Law Department
Government of Odisha
Lok Seva Bhawan,
Bhubaneswar, Pin-751001

Kindly note, the agency must submit the bid in two parts:
a. Technical
b. Financial

Each of these bids to be submitted in two separate sealed envelopes and should be
marked as “Technical Bid” and “Financial Bid” respectively. Further these two
envelopes should be enclosed in the main envelope superscribed as “2n National
Conference on Mediation”.

The main envelope shall contain the DDs for the Processing Fee and the Earnest
Money Deposit (EMD) mentioned in this Tender :

The supporting documents related to past projects executed shall be provided as
part of the “Technical Bid".

The bid envelope must be submitted through speed post or in the Tender Box
placed in the Office Chamber of Sri Dasmat Marndi, Joint Secretary to Govt, OE
Branch, Law Department (Mob-9937936161) and must reach Law Department by
11:00 A.M. on 221 September 2025.

The address for Speed Post is as follows;

Sri Dasmat Marndi, OSS
Joint Secretary to Government
Law Department
Government of Odisha
Lok Seva Bhawan,
Bhubaneswar, Pin-751001




D. Evaluation Criteria

E.

i

The evaluation will be done as per the Quality and Cost Based Selection (QCBS)
method. The technical component will be scored on a total of 70 Marks, and 30
Marks will be awarded to the financial component score.

All the bidders who qualify the eligibility criteria shall be invited to make a short
power point presentation (at Conference Hall of Law Department) on Concept and
Design of Venue, Effective Utilisation of space in the Venue and Innovative Ideas and
other attractions in the Venues. The above factors will be evaluated by Tender
Evaluation Committee. The decision of the evaluation committee shall be final &

binding.

3. Technical Evaluation Criteria:

Component Marks/70

Experience of managing such Events in the last 3 years 5
| Concept and Design of Venues 25
| Effective Utilisation of space in the Venue 10

Innovative Ideas and other attractions 5

Turnover: 15

= Average turnover of more than Rs 1 crore for the last 3 years - 10

Marks

* For every INR 20 Lakhs of incremental revenue extra 1 marks will be

provided up to a maximum of 5 marks

Experience of organizing Events for the Govt of India / any State Govt 10

during the last 3 years with minimum one project of value of INR 40

Lakhs and above - 5 Marks

* For every additional project with contract value of more than 40

lakhs executed for Govt of India/any State Govt in the last 3 years

extra 2.5 marks will be provided up to a maximum of 5 marks

The financial bid shall be opened only for those bidders who score more than 50 in
their technical component score.

The bidder with lowest qualifying financial bid (L1) will be awarded 30 Marks.
Financial Mark for other bidders will be evaluated using the following formula: Fn=
{(Financial Bid of L1 / Financial Bid of Bidder)*100*0.3}.

Subsequently, Law Department may ask for modifications in the design submitted
by the selected bidders according to its needs and requirements, which are to be
incorporated without any additional cost implications.

Law Department may negotiate with the selected agency on financial bid and the
work order will be awarded to the agency upon agreement of the final cost by both
the parties.

Other terms and Conditions

1.

Price must be mentioned inclusive of all taxes and Transportation.



The supplied materials and arrangements made must be of top quality.

The work/job has to be completed before 12 hours of the starting of Conference on
28t September, 2025. If the job is not completed within stipulated period of time,
then Client reserves the right to get the same job performed from another market
participant and the cost incurred by the Client will be borne by the firm/agency.

Transportation will be at Suppliers risk.
The price offer through E-mail/Fax will neither be accepted nor entertained.

The firms/agencies must sign on each page of quotation documents with date and
seal.

Payment: 100% after successful execution of the event and on submission of
invoice.

Bids once submitted cannot be withdrawn. Any default after acceptance of bid shall
be deemed to be non-compliance to the terms of contract and cancellation of
contract.

The bidder shall be responsible for due payment of all applicable taxes, duties, levies
changes and expenses with respect to or arising out of performance of this
work/job. The Agency has to ensure all required statutory compliance including IT,
GST, PF, ESI, Labour License, Work man Compensation, Payment of Minimum Wages
etc. as in force. :

10. In case of any dispute, the decision of Law Department shall be final and binding.
11. Incomplete offer or communication after due date and time will be rejected.

12. The bidders shall furnish an Earnest Money Deposit of Rs 50,000/-



Table 1

\lit]e

‘ 2 National Conference for Mediation

Name of Client

| Law Department

Tender Bid In charge Officer Address and
email

Sri Dasmat Marndi, Joint Secretary to Govt,
OE Branch, Law Department (Mob-
9937936161)

Email-lawsec.or@od.gov.in

Period of issue of tender

| From Dt.16.09.2025 to Dt.22.09.2025

| Non-refundable Processing Fee in the form
of DD

INR 1000/- inclusive of GST @ 18%
(Rupees One Thousand Only) in favour of
DDO-cum-Joint Secretary to Govt, Law
Department payable at Bhubaneswar

EMD in the form of DD

Rs.50,000/-

in favour of DDO-cum-Joint Secretary to
Govt, Law Department payable at |
Bhubaneswar (Exempted for MSME /|
UDYAM / StartUp Registration)

M

Tender Publishing date

16.09.2025

Pre-Bid discussion and Spot Visit (To
ascertain the actual requirement of the
event)

18.09.2025 (N-WAMT
LAW DG PARTME NT (oNEE RENLE HALL

Corrigendum on the Tender, if any

19.09.2025

Last date and time for submission of
Tender

22.09.2025at 11 AM

Place, Date & Time for opening of Technical
Bid (in presence of Bidders)

Law Department, Loka Seva Bhawan,
Bhubaneswar
Date: 22.09.2025, Time 11:30 A.M

Place, Date & Time for Technical

presentation

Law Department Conference Hall, Loka
Seva Bhawan, Bhubaneswar
Date: 22.09.2025, Time 03.00PM (Each
qualified Bidder will be given 5-10 minutes
for presentation)

Place, Date & Time for opening of Financial
Bid (in presence of Bidders)

Law Department, Loka Seva Bhawan,
Bhubaneswar

Date: 22.09.2025, Time 5.30 P.M

Contact person for any Queries

Sri Rama Chandra Majhi
Mob-9439592955

Confidentiality

All the information, records, reports, technical data, contact details, Designs,
drawings and any other documents provided to Law Department during this bid process are
the sole property of the Law Department. Law Department has no rights to share, disclose,
publish, sell, or part with it in any manner. It is Law Department's responsibility and
obligation to treat this information as confidential.



Annexure 1: Company Informaton Form
Company Profile

1. Name of the Firm:

2. Nature of the Firm: Company/Partnership Firm/Proprietorship

3. Address:
Registered Office:
Address:
Telephone Number:
Email:

Branch Office:
Address:
Telephone Number:
Email:

4. Name of Contact Person:

5. Year of Establishment:

6. PAN Number:

7. GST Number;



Annexure-2
Financial Bid Submission Form

To

Joint Secretary to Govt,,

Law Department

Government of Odisha

Lok Seva Bhawan, Bhuabneswar
Sir

Our Financial Quote is:
INR (in numbers)
INR (in words)

Details item wise quotation chart is enclosed herewith.

Authorized signatory

Name of the Firm



SL. No.

ITEM

Approx.
requirement

Price
Quotation

Help Desk / Information Desks for delegates with branding
& floral decoration inside Hotel Venues

4

Help Desk / Information Desks (16ft x 16ft) Aluminum
Pagoda with wooden flooring, carpet and inside & outside
branding, adequate light, 1 Pedestal fan. Table - ZNos with
frill, Facia, Mobile charging point- 4Nos. Hotel Mayfair, Hotel
Lemon Tree, Hotel Crown & Hotel Lyfe, Airport/Railway
Station/Place of Conference (Secretariat)

Arrangements for warm receptiion of Delegates/Officers at
Airport/Railway Station/Place of Conference (Secretariat)

Rose Sticks

400

Flower Boquet

400

iii)

Khadi Uttariya (Utkalika)

400

Hostess

20

Brochures Stand

14

Conference Venue

Arrangements for decoration & creative Content (To be
Provided by Lawb Department ) preparation at the place of
Conference

ii)

Thematic Box Gate with fresh floral decoration

iii)

New synthetic carpeting

1800

iv)

Floral decoration of Conference Stage front 100'x4' & Dias
Table front 70'x2'-6" approximately

Thematic Side Wings (8'x12")

vi)

Thematic standee (8'x4")

30

vii)

Thematic Welcome Installation at Airport & Conference
Venue

vii)

Passage waterproof ceiling with thematic décor & Carpeting
100'x15'

Lunch Programme

Provision of Air Conditioned German Hanger with wooden
flooring & cloth ceiling, walling, floral decoration with new
carpeting 140" x 60’ for lunch with wash basins & water
tanks

8400

Set-up -1 for VVIP

ii)

Buffet table set-up

LS

iii)

Round table & Banquet Chairs with frill for 300persons

LS

iv)

Air Purifier

20

Set-up -2 for Secretaries & Officers

Buffet table set-up

LS

Tall Tables

LS

Thematic flex wall with gate (30' x 12') at the entry of
Dining

360




6 Exhibition stall near main entrance gate of Lok Sabha Sadan
i) | Thematic Exhibition Area of size 15' x 10" with 3 side 5
branding (inside) with fascia, carpeting, adequate light, fan,
power points, Long table with frill -3Nos., Banquet Chair -
3Nos., hanger for display.
7 Arrangement for Inaugural function
i) | Hostess 4
ii) | Anchor 1
iii) | Lamp stand with all set up 1
iv) | Dias Arrangement with nameplates 20
9 Mayfair Convention Centre
i) | Stage for Cultural Programme with carpeting (32" x 24") 768
ii) | Stage light with truss 1
iii) | Stage Sound 1
iv) | Console 1
v) | Thematic LED Backdrop for Stage (32'x 12") 384
vi) | Venue Branding
Box Standee (3' x 6' x 1') with lighting 20
Hoarding 400
c | BoxPillar (3'x3'x 8") -4
d | Passage carpeting & 2side floral & light decoration 1
e | Ambience Road lighting
10 Photogrphy Zone
i) | Waterproof Truss Tent with ceilling & 2 side walling, with 1
adequate lighting, Fan & Cooler
ii) | Backdrop withj floral decoration 1
iii) | 3 step riser for photography (12' x 32", 8'x32', 4'x32' 1
iv) | Floral decoration 1
11 Temporary Office Set Up at 1st floor of Convention Centre
i) | 3 Office rooms to be'created with adequate lighting, Power 1
points, Office tables, Chairs, ply wall with flex/paint,
12 Decorative plants 1000
13 Silent D.G 125 KVA with Fuel 7
14 Ambient Illumination
i) | LED Color flood Light 150
it) | Tuni Light (each chain should be100Nos. bulb) 500
iii) | Lamp shed of Applique woks 1500
iv) | LED Palco light for pathway 200
v) | LED Strip light 1500
Total
GST

Grand Total




