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HANDLOOMS, TE:KTILES & HANDICRAMS DEPARTMENT, GOW.OFODISIIA
TENDER CALL NOTICE FOR SELECTION OF AGENCY FOR PROVIDING MANPOWER

SERVICE FOR HT&H DEPARTMENT

No. HrH-oEr-MEEr-ooo3-2024/ r-oD- sq t zoz+_155g_L"rn", o"..0-.Q6l.F /
Handlooms, Textiles & Handicrafts Department, Go!t. of Odisha invites "Tender" intwo bids i.e Technical Bid and Financial bid in sealed cover alonS with requisite

documents from interested arld e_xperienced service providers for providing manpower
service for Handlooms, Textiles & Handicrafts Department.

The bid document can be downloaded from the website:
http:/ /handloom.odisha.sov.in . The bidder has to submit the cost of document i.e., Rs.
1O0O/- in shape of DD favoring Deputy Secretary to Govemment, HT&H Depaitment
with the technical bid. The last date of receipt of the sealed offers in the office at HT&H
department is up to 5.OOP.M on dtd 22.03.2024 by Sp€ed post /Regtstered post/
Courler only. The "Technical Bids" will be opened at II.OOA.M otr dt28.O3.2O24 in
presence of the bidders o. their authorized representatives. without the authorization
letter, the representative of bidder will not be allowed to attend the opening of the bid.
The "Financial Bids" of qualifying bidders wi[ be opened on a suitable date and time
under intimation to the qualified bidders.

The bidders have to submit documents as specifred along with technical bid in
conformity with the detail terms & conditions in Tender.

The authorlty reserves the rlght
asslgnlag any seasotr thcreof.

to accept or reject any or all the olfets wlthout

44

ff--oz at>\

Memo No. 16 5 I /HrRrH Rh,,h.--. \uor A-+^a -:-"o*y i":'ifYJo GovernmentMemoNo. |5 ) | /HT&H, Bhlbaneswa_r dated ,t. O(/O-t/tr:,qcopy alongwith enclosures (both hard & soft copy; 'flri"ilaZa" ro biswa Ranjan
Thanapati, Section Officer, who is in charge of updating Department Website, with a
request to upload the notice in the Departinent website. OttYL

T**z't
I !_- r- a Deputy Secretary to Government

Memo No. I ) J- /HT&H, Bhubaneswa_r dated *e 6t l-n a | I ,tr,
Copy forwarded ro I&pR Departmenr wirh a requesr idlrifl*hif,".-n/ti". in odia &

English Daily for wide publicity. C_/

ff'"a e"1
Deputy SecretaS/ to Government



DATA SHEE'T

Sl.No. Perticulars Delails
Name ofthe Client Handlooms, Textiles & Handicraft!

Department

2 Method of Selection Qualir) -cum-Cost Ba5ed Seleclion (QCBS,

3 Date of lssue ofTender 07.03.2024

4 Pre bid M€eting NR

5 Deadline for receiot ofProDosal and time 27.03.2024
6 Date of opening of Technical Proposal 28.03.2024

7 Date of opening of Financial Ptoposal 30.03.2024

8 Expected date of commencement of
assignmenl

lst April, 2024

9 Bid document Fee

(Non-Refundable)
Rs. 1000/- only in the shape ol Demancl

Draft in la!our ol' DDO-cum-DePut)
Secretary !o Covemm€nt, HT&H
Department.

l0 Earnest Money Deposil (EMD)*
*Refundable subject to satisfactory
performance & compliance to laid down
cond;tions.

Rs. 37000/- in form ot Demand Draft
favour of DDO-cum-Deputy Secrctary

Covernment, HT&H Department.
lo

ll Contact Person Smt- Jyotshnamayee Paftanaik, Deputy
Secretary to Covt.,
Mobi 9438486434

12 Postal Address for submission of Proposal Deputy Secretary to Govemment,
Handlooms, Tcxtiles & Handicrafts
Departmenl, Lokseva Bhawan, Odisha,
Bhubaneswar, Pin-75 l00l
Email:- hthdepartmenlaAg!!31 l,coln

l3 Mode of Submission of proposal Speed Pos, Registered Post/ Courier only to
the address as specified at No. 12 during the

office hour only. Submission of bid through

any other mode and late bid will be rejected.

l4 Place oIopening ol proposal Conlbrence Hall ol H I &H lJepanm€nt.

I5 W.bsite to visit for download of bid
document.

rrtps://hrndloop).odishc.ao\.in/

DISCLAIMER:
This Tender is not an olTer by HT&H Department, but an invitation to receive offer from the bidders/

firms/ agencies etc. No contractual obligation whatso€ver shall arise from this tender process unless and

until a iormal contEct is signed and e\ccuted by duly authorized olficers of IIT&H Department wlth

selected bidder/fi rm/agency.

-) -



TENDER FOR SELECTION OF AN AGENCY FOR PROVIDING MANPOWER SERVICEFOR HANDLOOMS, TEXTILES & HANDICRAFTS DEPAR,I'MENT
TERMS OF REFERENCf,

of this Tender is to select an agency for providing manpower service to achieve the

l. Objective
The objecrive
followins:

2. Duration
The contract period shall be valid for One year from

extension ofOne year on Satisfaclory performance.

Qualification Terms of
Reference

To drive covl. Vehicle witi
due sincerity and responsibility
wlhout causing any harm to
the public property and to be
obedient to the officers to
whom attached.

. The minimum qualificalion
lor Driver is Higher
Secondary Certifi-cate
Examination (10+2) or its
equivalent from any
recognjzed school, Board of
Institutions.

. The Driver should poss€ss
valid driving license for
driving light molor vehicle,
knowledge of molor
mechanism.

r He should be well behaved,
gentle and obedient in
nalure.

Annexure-l

. To attend offrcers or sections
of the Deparhenl.

. Any other work of the
Department requiring physical

. Minimum Educational
Qualification 8,h pass.

. SheAe should be welt
behaved. gentle and
obedient in nature.

Sanitation . Chaning. s*e.ping.,nopping
or troors wirh phenyl on daily
basis or as required'by Officei_
jn-Charge.

. Thorough cleaning ofall loilel
at teasr thrice a day (g:Jo AM.
l2:00 Noon and l:10 pM)
usrng required delergents by
puttrng naphlhalene balls and
air purificr in all urinals, wash

. Cleaning of office working
areas, removing dust from

lroors: windows, doors,
furniture, fixtue, telephones,
cupboards, air conditioners.
filing Almirah, Cabinets, gtass
panes, computers elc. with dryl
wet ousl€r and or with suitable
creantng equipmenl, moppinP
ol-floors uirh phenyl.

. Collection of waste Daoer
baskets, lobbies and putting in
Dags at rhe specified localion
before 9 A.M.

. Care taking of indoor plants
Placed inside rhe Den,n-;",

He should be we behaved,
gentle and obedient in nature.

-3-
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Eligibility Criterir

The bidder/firm/agency, registered under the relevant acts, has to fulill the below mentioned eligibility

cfllena:

3.1 The bidder/firm/agency must have valid GST registration number and PAN number' The bidder

must be registered under Odisha CST (OCST) Act'

3.2 The bidde;/finn/agency must be Bhubaneswar based as on date of slrbmission of bid Relevant

docurnents in support ofincorporation are to be fumished'

3.3 'fhe bidder/lirm/agency must have been covered by the labour registration such as EPti'ESl'

Contract Labour (R & A Act) and PSARA'

3.4 The bidder/lirm/agency must have cover more than l0o manpower under EPF/ESI during last three

years ending FY2023 The ECR copy must be submitted

:.S it. Uiaa"rlnrmiagency must hav€ minimum 'furnover INR 30 lakhs each in last three years enorng

FY2023 in manpower service only and in aggregate minimum tum over of l 5 crore during the last

3 (lhree) financial )ears ending IY 202J in manponer serr ice onll

3.6 The bidder/finn/agency must have successfully completed at least one contract of similar service

with minimum contract value of INR 25 lakh each during the last llve years ending FY 2023 with

any Golt. of Od;stra Organization/Psu Work order and copy of the agreement to be submilted by

,ft" bidd".lfi,tlug"n"y. Itor ascertaining contract value supponingdocument must be submifted'

3.7 The bidder/firm/agency must have at l;st l0 years ofexperience in similar services with any Covt'

of odisha/Psu organization. l he copy of work order and copy of the aSreement must be submitted

by the bidder/fi rm/agency'

3.8 The bidder/firm/ag€ncy must be a registered company/pa(n€rship^ firms/proprietorship firms/Pvl

Ltdin relevant act. The certificate of i;corporatiorvmemomndum of association as the case maybe'

must be furnished.

4. Terms rnd condition for applying

4.l.ThisBiddocum€ntwillber€ceivedinsealedcovelsuperscrib€d.'Tend€Iforselectionof
Service Provider for Manpoter Services oftwo Drivcrs' four attendants & live Sanitation

Workers (containing sealed technical bid and financial bid in separate sealed covem)'

4.2. The agencies must submit thetr proposal by Sp€ed Post/ Registered Post/ Coutier only to the

address as specified at sr' no' riti '" 
oiri SHEET durinS the offic€ hour only on or before

the last date and time Io' suomi"ion ofp'oposal as specified al Sl' No' 5 of the DATA SHEET'

Submission of proposal through any other mode and late bid will be rejected HT&H Department

will not be responsible tor postal delay/ any consequence in receiving ofthe proposals

4.3. The agency shatt a"pot't 
"u'n"'i 

Irro*y as prescribed in the Tenderas a guarantee ofgood faith

Theamountwi|lbecountedtowardssecurityfordueperfbrmanceofthe.contract.lnfteeventol
refusal to €xeoute the agreement by the successful biddcr in scheduled time' the same will be

forfeited. If the offer of the agency is not accepted' the eame$ money w;ll be refunded without

,.*. ln"tli"jilt a*osit ol agencv shall remain as securitv ior the due rendering of services on

successfulcompletionoftheevent'thesamewillberefundedasp€r.agrecment'
4.5. Communication ty emait from ttrc authorized email address of HT&H Department (Email:_

hthdepartmenr,/t elnail oom) would be treated as full and final communication in all respect'

4.6. All the pag€s ofthe bid have t; be signed & sealed by the bidd€r/authorized representative All

pages of the bid must have been nimbered Any deviation from the prescribed proc€dlrres/

infi._urior,/ formatJ conditions shallresult in outright rejection ofthe proposal.

s Application end Bid$;"1,,1:Tit"o'" 
'"t copv or bid I,'.1 t "..l'"'::l-9['i,To 

one copv ror Financial

offer, duly sealed in separate enverops Failure to do so will render lhern ineligible

-1'
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5.1. Technical Bid
The bidder has to submit the Technical Bid in the prescribed format i.e., covering lefter and other
information as per the Annexure-V along with following documents fulfilling the eligibility

5.1.1 Demand Draft of Rs. | 000/-( Rupees one thousand) only in favor of DDo_cum-Depury
Secretary to Covemment, IIT&H Department drawn in any scheduled commercial bani<
payable at Bhubaneswar towards bid document cost which is non_refundable in nature.

5.1.2 Eamesr Money in form ofa demand draft of Rs.37,000/_ (Rupees Thiny Seven Thousand)
only in favor of DDo-cum-Deputy Secretary, drawn in any scheduled commercial banks
payable at Bhubaneswar.

5.1.3 The Bid Processing fee and EMD shall be issued by the bidder and nol any individual
representative of the bidder.

5.1.4 The bidder / firm / agency must submit the required valid documents In respect of its
eligibility as per clause 5.

5.1.5 Copy of documents towards proofofhaving experience ofat least l0 years in providing the
services ofDriver, Attendant & Sweeper in Covemment Offices.

5.1.6 GST Registralion Certificale and up-to-date retums copy of the firms /agency pertarning to
the financiat year, 2020-2t. Z02t_22 & 2022_23 and up to dare cST e-filiing as on Januiry,
2024.

5.1.7 CA certified Balance Sheet & Documents to be fumished regarding the tumover in
manpower seryice for the last three financial years(i.e., F.y. 2020:21,2021_22 & 2022_23)
and annual tumover format (Annexure _V1) jointly signed by Sraturory Audilor/ CompanyCA of the firm (having FRN & membership no.) ana Biaaer/aurho;ized Signatory with
StamD.

5.1 8 copy ofPAN card and up to date retum copy ofIncome Tax lorthe lasr three financiaryears
(t.e., F .Y . 2020-2t ,202 t-22 & 2022_23\.

5.1.9 Detailed profile ofrhe bidder including the list ofesrablishmenr (administratve) manpower &
their qualification. The proofoftheir engagement (i.e. letter of;ppointment /satary stip etc.)
is to be submitted.

5.1.10 Power ofAttorney in favor ofthe person signing the bid on behalfofthe brdder.
5.1.1I Undenaking in form ofaffidavit for rhe followings (Annexure-VIl).

5.l.ll.l No criminalcase js pending with rhe police atthe time ofstrbmission ot bid.5.t.11.2 The bidder /lirm / agency must not have been banned/ black_listed/penatized by any
Govt. organization / pSUs/ Autonomous Body / any Statutory Bodies at the time of
submission ofbid.

5.1.11.3 Regarding trueness and correcrness ofthe information submitted by the firm.5.1.11.4 The bidder /firm / agency must nor have been penalized f"i Epi't esl by any co!,r.organization/ pSUs / Autonomous Body/ any Statutory Bodies at the tlme of
submission ofbid.

5.1.11.5 The bidder/ fi rm/ asency musr fol tow ch itd labour (proh ibition & Regularron)Acl, | 986.5.l.l2Thebidsubmissionchecklisi(Annexure-X),indicatingconectp"g;;;.'

Financial Bid
The bidder has to submit rhe Financiat Bid in the prescribed format i.e., Covering tetter anct other
information as per the Annexure-VllI & lX.
The Financial Bid shall be as f,€r the Govt. ofOdisha Finance Deparlment Ollice Memorandum No_
19595/F, Dated I1.07.2023 (i.e_ Rate ofservice Charge in Outsourcing ofservices).

Scrutinization of the Bids:
A committee will open the bids and scrutinize the supporting documents of the bidders. The
commtttee may seek clarifications from bidders with respect lo proposals and may vrs,t the bidder,s
client site for verification ofcredentiars/ craimv decrarations. Alr responses shart be evaruated as
per Eligibility criteria and other specilic conditions specified in this Tender as at point 3& 5. The
bids not complying wirh any ofthe documents as at point 3&5 will be out righrly rejected.



8. Technical evalualion:-
Technical Evaluation will be done by a designated committee only for those bidders' who

clear the requirement as per the eligibility criteria and documents required at.point 3 l The bidders

will be req;ired lor a presentation in support of their credentials' the- date of which will be

com'runicared to them via-email/telephone. The technical eligibility ofthe bidders shall be assessed

Based on the tbllowing criteria & scorin

Specific Requirements

-inimum 

100 persons :5 marks

l0l to 500 persons; l0 marks

501 to 1000 persons: 15 marks

Above | 000 persons : 20 marks

iil-f Manpo*., cou.ring under EPF/ tsl $ r'r'

i.]5 crore to J crore : 5 marks
I crore and above: l0 marks

25 Lakh to I Crore : l0 marks
I Crore to 5 Crore : 15 marks
Above 5 Crore :20 marks

Aesr-ate Tum Ouer in manpouer service onll
niiins tasr three Financial Year ending
2023.w.r.t
)oinF.l.5
,tggregale project t alue of 5imilar ser\ ices $ ith

GoO organization/ PSU

Murt Fare at leart l0 ye'ars of experience tn

similar
Services w.r.t.Point-3.7

l0 years- l0 marks
For each additional complete 5
Years ofexperience 5 marks

F-ropri.ro.stt i pl pattn.rsh ip-5 marks

Pvt Ltd-7 marks
ISO Certitication- l0 marks-rganization 

set up w.n. PoinFl S

PriG-tat ion i n suppon of credenl ials

-6-



i. A bid shall have to meet rhe Minimum eualifying Marks ol50 (fifty) marks in Ibchnical
Evaluation. Bids not meeting the minimum qualifying marks in,.Technical Evaluation,,
shall be rejected. The Bids meeting the minimlm qualifying marks shall be caled
"Qualified Bids'and shall be eligible for financial evaluation ofthe bid.ii 'Qualified Bids' (Meeting the minimum eualifying Marks of in Technicar Evaluation and
confbrming to the technical specifications, terms and conditjons stipulated in the bidding
document and considered to be responsive after subjecting to Bid Evalualion Crrteria shall
be considered for further evaluation as per the Evaluation Criteria given below;

(a) Price Bids shall be evaluated taking into account the price quoted for a s€wices
inchtding appticabte CST (CGST & SCST/ UTGST or ICSn.

(b) Quoted price must include all liabiljries and ta,res including sErutory liabilities but
excluding cST, which shall be quoted separately in the price Bid formai

iii. To ascertain the Inter-se-ranking ofthe Bids, the euality & Cost Based Selection (eCBS)
methodology as mentioned betow shall be adopted.
a) An Evaluated Bid score (B) wil be carculated for each bid which meets the minimumQuatifving Marks of 50 (Fiftvr rn 're"rr"icJ siJ i""L",i""'"ii"g"rili ,",,"*rrg

li;;:li;,1:** . have a comprehensive ass€ssment of the Bid p.ice?J tle quairy

= (C],,*/C) xl00xX+(T/Th1sh)xl00xy

= Evaluared Bid price ofthe bidder.- 
l*l:".:t ofrhe e\aluared bid prices among rhe responsive bids.- r ne tolar marks oblained bl lhe bidder against -Te;hnical Bid Evaluation.

T r,,sl, = The highest mark scored agajnst "Technical Bid Evaluadon, among allresponsive bids.X - O.3 {The weighrage for "euoled price" is JOo^ty = 0.7 (rhe Weighrage for "Technical Bid Evaluaiion" is 7O",.)

Note: The evaluated Bid Sco.e 98) shall be considered up to two decimal places.

b. Contract sha_Il be awajded to the Bidder with the highest Evaluated Bid Score (B).c. In the event of two or more bids having with the high;;a ;;,i"iJi-iij i"o." 1e; , ,r," niascoring.th€ hishest marks against ,euJity,.c.it".i. ;li ;-.";;;:#iJro. 
"*.ra otcontracr. Even if there is a tie, dmw of toi", *ifr be ,""o.t.i1-o-#'i'u?liih" .""o-*".,a"a

" ffr::::f;,t:;j1tffii,-iflt"t' the comparison orthe respoosive bids will be made subi

c
C ro*

T

-T'



9. Terms & Conditions for sclectcd bidder:
g.l. The selected bidder will cxecutc onc agreement with tt'f&H Department in Non Judicial stamp

PaPer of aPpropriate value.
9.2. beiected bidder has to abide by any conditionyalterations as imposed by lhe authority time to

time
9.3. The successful bidder is required to carry out the services in accordance to the Terms of

Reference as mentioned in the Annexures.
g.4. The successful bidder shall ensure that there are sufficienl manpower for the required services to

meel lhe colnmilted depkrlment plan

9.5. The successful bidder must emptoy adult and skilled labour only Employment ofchild labour

wilt lead to termination ol the con;mcl HT&H Depanment authorily \4ill not be responsible for

any legal consequences arise ifany in this regard'

9.6. The successftrl bidder should possess or piocure needful infrastruclure for smooth deliver of

services. No additional cost to\\ards lhe same uill be borne by HT&H Department

9.1- Ttte ugenci.V prospective bidde6 are advised to visit and examine the site and obtain for itself'

at theii own responsibility and risk. all inlbrmation that may be necessary for submission of the

bid and entering the contract.

S.s. ih" ..f""t"a Uilder will nominate a coordinator who shall be stationed at Bhubaneswar and shall
" 

ie ...pon.ible for immediate interaction with the oflice as and when requir€d'

S.q. Appliiutl" income tax, shall be deducted at source liom all accepted-payments' in accordance

*it'h the provisions of Income Tax Act' l96l as amend€d frcm time to time

9.10. Communication byemail fiom ihe'authorized email address of HT&H Deptt (Emaili

hthdeDaflment@qmail com) would be treated as full and final communication in all respect'

The Performance Cuarantee (PBGi

Ll t. The selected bidder shall have'to sign an agreement in Non-Judicial SjTf papl o.f"ief:fi:
- '' ;;i;;;1il;.p.s;t oi lac @r"oz"'J *r" ?onuu"t uulu' (includins GSr) as p€r the' Go!t' of

odisha Finance Deptr OM N;8952/ I 8.03.202 | in the form FD/BC i.e. hypothecated to Deputy

i""."tu.y ,o Cou".n."nt, HT&H Departm€nt till completion.ofth€ lontract period'

9.12. Failure to compty wirfr tne condition's ofthe agreernent shall constitute sumcient ground for the

forfcitur€ ofthe PBG.
g.13. No inter€st shall be paidon the PBC. The PBG shall be ref'unded after successful completion of

the project 
deposit of the selected

9.14. In case of breach ofany terrns & conditions' the performancc securlty

bidder shall be liable to be forfeited besides annulment ofthe agrcemenl'

10, Governing Law and Penalty clause:--' 
r O. i. 

-iil. 
igt"..ent would be terminated by issuing one monlh notice by any,and both ofthe parttes

10.2. lhe asreement wilr rc termrniJJ li'-t't" ft"io-untt of the s;lected biddcrs witl bc found

dissatiifactory by the engaging authoritv

r o.:. e,"v "..pi"ii 
t"g"rding-qualiiy of service will be attended immediately by the service provider'

10.4. Any legal/Jlnancial problem of th" tonpo*"t tng"gcd by thc service provider will be looked

aftir by the service provider, not by HT&H Department'

10.5. Th€ decision of the authorrty pii'U tft" t*ti"" whether thc.delay in, development has taken
-' 

fh". on u""ount of."u.on, urttibutti to the selecred bidder shall be final The authority reserves

the right to reject any or ar ti" "m* without assiSning any reason thereof at any stage of

awarding the tender'

10.6. Any dis;ute arising out of this Tender, the decision

Handlooms. Textiles and Handicmfts Department'
of the Principal Secretary to Covemment,

Covemment of Odisha shall be final &

binding to all.
rO.z. in .as"-of a aitpute' it will b€ govemed by the laws ofthe coun in llhubaneswar'

-s-



as

^'1
ManPo\|er I otralificationIYF I -

Suntmary ofwork to be Rlle ofwages

lln Rs.)

Driver The minimum
qualification for Driver
is Higher Secondaiy
Certifi cate Examination
(10+2) or its equivalent
from any recognized
school, Board or
institutions.
The Driver should
Possess valid driving
license for driving light
Motor vehicl€,
knowledge of motor
mechanism
Certificate if any,
obtained from any
orgaJl'ization/ Public
Sector / co\.t. Office
She/he should be welt
behaved, gentle and
obedient in nature.

. To drive Govt.
Vehicle with due
sincerity and
responsibility
without causing any
harm to the public
property ard to be
obedient to the
officers to whom
attached.

02 As per the
Notification
ofGovt. from
time lo time.

2 Aftendant Minimum Educational
Qualilication 8tr' Pass
She/he should be well
behaved, gentle and
obedient in nature.

. To attend officers | 04
or sections of the 

IDepartment. 
]. Any other work of 
Ithe Department

requiring physical 
I

As per the
Notification
ofCovt. from
lime to time.

lSanilation
Worker

She/he should be well
behaved, gentle and
obedient in nature,

Cleaniog,
sweeprng, mopping
of floors with
phenyl on daily
basis or as
required by oflicer

Thorough cleaning
of all toilets at least
thrice a day (8.30
AM, 12.00 Noon
and 3.30 PM) using
required detergents
by putting
naphthalene balls
and air purifier in
all urinals, wash
basins.
Cleaninq of office

05 On daily wages
(Unskilled
laoour as per

Govemment
Notification
fi"om time to
time)

Annexure-I

Terms ofReference for providing services ofdillerent manDower:

The details ofservices ofmanpower required along with the remuneration to be provided are
details eiven below:

-c-



N.B. The age limit in respect ofthe above manpower must be within | 8 yrs to 60 yrs'

workrng aieas,
removing dust from
floors, windows,
doors, furniture,
fxture, telephones,
cupboards, air
conditioners, filing
Almirah, Cabinets,
glass panes,
compulers etc.
with dry/wet
duster and or with
suitable cleaninS

mopping of floors
with phenyl.
Collection of waste
paper from room,

baskets, lobbies
and putting in bags
at the specilied
Iocation before 9
A.M.
Caie taking of
indoor pla.nts
placed inside the
Department
premises.



Annexure-II

TECHNICAL BID CO\,'ERING LETTER
(ON BIDDER LETTER HEAD)

llocation Date]
To

[Name and Designation of
Tender Inviting Authorityl
(OfTice Address and Locationl

Sub.:-Tcndcr for Oubou.rclng of servlcc. of two Dtivars, fou, Attetitartr & fteeSanltatlon Workets(ssnltedon workers to be engeged o! dalty wages) laDepa*ment of Hardlootns, Terdles & Haadlcralts (Technical proposal).

Sir.

. . I, the undersigned, offer to participate in the tender process to provide scrvices in accordance
with your Tender Call Notice No.: Dt. .We are hereby submitting ourproposal, which includes Technical proposal sealed in an enveloDe_

I, hereby declare that all the information and statements provided in the technical proposal
are true and cofiect and I accept that any misinterpretation conrain;d in it may Iead to disquaijfic;tion
ofour proposal.

_ I, hereby unconditionally undertake to accept all the terms and conditions as stjpulated in the
Tender dorument. ln case any provision of lhis tender is found violated by our agency, then your

:I':::l1t have the ghrs to re.jecr our proposal including forfeiture ofrh! eamest money deposit

I reman.

Yours faithtully,

Bidder/Authorized Signatory
with Date and Seal

Name and Designation ofthe Signatory:

Name ofthe Bidder and Address:

-ll-



Sl. No Specificatioo Details

Name ofrhe Bidder

2 Details ofBid Document Cost
(Demand Drali Details)

DD No:
Date:
Amount(Rs.)
Drawn on Bank.

l Details of EMD:(Demand Draft Delails) DD No:
Date:
Amount (Rs.)

Drawn on Bank.

4 Name ofthe Director/ Proprielor

5 tull Address ofRegisrered Offrce ifany Postal Address:

Telephone No.

FAX No.
E-Mail Address

6

1

8

Nar* & t"l"phone nu.ber ofthe authorized person

Sianins the bid

Bank Account details ofthe agency/firm Accounl Numt€r:
Bank and Branch Name;

IFSC Code

PAN No.(Attach self-attested copy)

9 GSTIN(Anach sel f-atte sled coPY I

l0 A"ceptun"" to all the t"rms & conditions ofthe
render(YeVNo)

ll po*e. ofetto-eylautttorization letter for signing of
The bid documenls (submittcd/ not $bmittcd)

12 FGiie submit an affidavit as mentioned point 5.l l I

At the time ofsubmission o f bid-(subm itted/ not

subllifled) _
Kindly mention the lotal number ol-Pages In lhe

lender document
tl

Details information about the Bidder:

14. Details of the simalar type servrce provid€d by the bidder in last l0(Ten)years as requested in the

eligibility criteria:

Type oJ services Providel
wilh delails of

mtnpowef

Name ofAulhoriU
rtilh comqlele
addrcss &Pho e



15. Declaration
I, Shri Son/Daughter,4 ife of Shri

ProprielolDirector/Authorized signaloD of
(Name ofthe Service Provider), competent to sign this declaration and execute this tender. I have
carefully read and understood all the terms and conditions ofthe tender and undertake to abide bv
mem,

The informalion and documents fumished along with the tender are true and authentic to
the b€st of my knowledgc and beliel I am well aware of the fact that, fumishing of any false
informatior/fabricated document would lead to rej€ction of our tender at any stage besides
liabilities towards prosecution under appropriate law.

(Signature of bidder/Authorized Representative with seal)
Place:_
Date

Enclosures:
i. Bid processing Fee in the form of Demand Draft in original.
ii. EMD in the form ofDemand Draft in original.
iii. Copy oftender document(each page must be signed, numbered and sealed)
iv. Duly filled Technical Bid
v. List ofDocuments as applicable.

-t -t -



Annexure-III

Financial Turnover ofthe bidder for the last 3financial yeals in manpower services only.

Name of the firm/agency:-

Financial Year Turnover Amount (inlNR) Total Turnover (in INR)

FY(2020-2 | )

FY(202t -22t

Fv(2022-23\

Signature of Chartered Accountant
with FRN No and Seal(inked signed)

Signature of bidder/Authorized Representalive with seal)

Place:
Date



Annexure-IV

AFFIDAVIT

(On the Stanp Paper ofappropriete vslue in shape ofafrtd@itfron the Notary rcgording
uhde aking for fol|owing

l. I, hereby undertake that, our agency has not been blacklisted/debaned by any of the
Central Covemmenvstate Govemment Department/Office or by any public Sector
undertaking (PSUs) and not blacklisted by any authority during the recent past.

2. That there is nocriminal case pending in anl Coun of I aw againsl our ag;ncy or againsL
the Proprietor/ Director/Persons lo be deployed by our agency at the tim; ofsubmission
ofbid.

3. I/we further cenify that Proprietor/Director/persons to be deployed by our company have
not been convicted ofany offence in any Court oflaw during the recent past anct as well
as at the time of submission of bid. I understand that I am fully responsible for the
contents ofthis undertaking and its truthfulness.

4. I hercby declare that all the information and stalements provided in the technical proposal
are tnre 

-and 
corect and I accept that any misinterpretation contained in it may lead to

disqualification of our proposal.
5. l_hereby undertake that, our agency is abiding all rules and regulation in respect to the

Child Labour (Prohibition and Regutalion) Acr t986.

Bidder/Authorized Signature
(in full and initials)

Name and Designation ofthe Signatory:

Name ofthe Bidder and Address:



Annexure.V

FINANCIAL BID COVERINC LET'I'f,R
/ON B]DDER LETTER HE4D)

ILocation Date]

To
lName and Designation of
Tender Inviting Authorityl
(Ofllce Address and Locationl

Sub:- T€ader for Outsourchg of 3er"elces of tso Drlvets, four Attend&nts & llve
s.lltatlon workcrs(tanltatlon t orker8 to b€ cngaged on dally wagesl iu
Department of Hendlooms, Tcxtlles & Herdicraftg

Sir.
I, the undersigned, offcr to provide the services for (r'nsel, trle of lhe Seryicel in accordance

with your Tender Call Notice No.: Dt. . Our attached financial price is /it set
dmount(s) in words anl Jigures] for lhe proposed service]. This amount is exclusive of the

taxes applicable as per CST Act. I do hereby undertake that, in the event ofacceptance of our

bid, the services shall be provided in respect to the terms and condilions as stipulated in the

tender oocument.

Our financial proposal shall be binding upon us subject to the modifications resulting from

contract negotiations. I have carefully read and understood the terms and conditions of the

tender to provide the services accordingly.

I understand that 1ou are not bound lo accepl any propusal )ou receive

Yours faithfully,

Bidder/Authorized Signatory
(in f'ull and initials)

Name and Designation ofSignatory with Date and Seal:

Address ofthe Bidder:

46-



EPF i' ESI

Annex! re'Vl
FORMAT FOR FINANCIAL PROPOSAL

In csse ofSrritrtion Worker, remuoeratioo should be calculrted as per drily age basis,

Authorized Signatory
(in tulland initials)

Name and Designation ofsignatory with Date and Seal:

Address ofthe Bidderl

-l+ -



SL.
NO

Description Submitted
(YesNo)

Page
No.

_ _ TECHNICALBID(ORIGINAL)
Covering letter along with information in Bidders Letter Head

2 Bid Processing Fee (Demand Dmft)
3 EMD (Demand Draft)
4 Copy of Incorporation/ Registralion Certificate
5 CST Registration Certificate and retums copy of lhe financial

years pertaining to the financial year F.y .2020-21, 2021-22 &
2022-23 and up to date GST e-fillins as on January, 2024.

6 Copy ofPAN Card and upto date retum copy oflncome Tax
for the last three fi nanc ial years (i.e. 2020-21 . 2021-22 & 2022'
23. )

1 Audited balance sheet ofthe firm for las( three financial years
(i.e., 2020-21. 2021 -22 &. 2022-23)

8 Official turnover in manpower services only ofthe firm fbr the
last three financial years(i,.e., 2020-21, 2021 -22 & 2022-23)

9 The copy ofcompletion cenificates/ work orders in support of
executing similar kind ofprojectvassignments for past l0 years

Upto March'2023(As menlioned under point 3.7)

l0 Power olAttomey in favour ofthe person signing the bid on

Behalfofthe bidder.

ll Undertaking in aflidavit form as per Annexure-Vll
t2 Detailed profile ofthe firm including the list ofmanpower in

Establishment(Adminislration) & their qualifi cation.

t3 Presentation Soft copy & Hard copy
FINANCIAL BID (ORIGINAL)

Covering Letter in B dders Letter Head

2 Duly filled in Financ al Bid

AnnexureVll

BID SUBMISSION CHECK LIST

Il k to be ensured lhal:
All in form action has been submitted as per the prescribed format only.
Each part has been separately bound with no loose sheets and each page ofall the

Parts are page numbered along with Index Page.

All pages ofthe proposal need lo be sealed and signed by the authorized representative.

Authorized signatory (in full and initials):

Name and Desisnation with Date and Seal:

-18 -


