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Orissa Water Supply & Sewerage Board, OlSlP, JICA,

(A Govt of Orissa Undertakrng)
Mahanadrvihar Cuttack -753004

E-marl lD cr.;r,:ar@cwssb in

TENDER CALL NOTTCE (TCN)

otstp, JtcA, owssB, r'ro. ,..,8.* .1,..,.,u, .Q.2.:,.9..!.:..4-D 2L
(r-'qr)

Sealed tenders in two bid syslems are invited lronr reputed manpower agencies I servrce

providers to provide nran po\,!er services of Junior Stenographer, Junior Clerk, Data Entry

Operatrir-cunr-Diarist, Peon & Night Watchman for a period of Eleven Months i,e, tentatively

from 01 .45.2A22 to 31.03,2023 on out-sourcing basis for day to day official works in office of

the Engineer-in-Chief. OlSlp, JICA 0W$SB, Cuttack and its subordinate offices

lntendtng bidders should download the detailed tender cali notice (DTCN) withrn stipulated

tirne period from official website of govt. of Odisha www,odisha.gov.in in all tender section

The cost of the tender paper is Rs 10 0001- (non-refundable) which should be furnished by

the bidders in shape of demand draft issued hy any scheduled trank ancl drawn in favour of

Engrneer-in-Chief, OlSlP, JICA. OWSSB, Cuttack payable at Cuttack and should hre furnished

in a separate envelope ma;"keC as' Cost of tender paper'lvith the brd document The

authority lvill not be responstbie if any portron of lhe approved bid docunrerrt is excluded or

nroclified rn the downloaded bici cli:crrnrent

The technical bid (including Bank draft for cost of tender paper and Bank ciraft for EMD) and

financial bid (Annexure-V) should be sealed in two separate covers with superscriptions as
"Technical bid" and ''Financial bid'respectively and both should be kept in a 3',1 sealed cover

with superscription as 'Tender for man power servrce prrrvi0er" and should be subrnitted to

the Engrneer-in-Chie{ CISIP .rlCr C',dsa Waler Supplv & Sewerage BoarcJ N4ahanaclivihar

Cuttack"753004 througlr speed post or registered post only so as to reaclr the sanlc tc

the address on or before 5.00 pM of 19.04,2022. The authority rr,rill not be held responsible

for any postal delay of Qelivery of the tender document

The teohnical bid shall be openod on 20.04,202? at 12.00 Noon in tlre officc of the Engineer-

in-Chief, OlSlP, JICA, OWSSB Cuttack in prcsence of the tenderers or tl'reir authonzed

represe ntatives.

The authority reserves the right tcr reiect any 0r all lhe tenders without
thereof .

asstgnrng any r8ason
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Copy along rvith copy of the DTCN fonruarded to the Head, State Portal Group, l.T

Center of State Secretariat odisha, Bhubaneswar (email ld: renqjql$oriss,a@q$.a!l.som) with

Encl: - As above.

ENGI

Memo 
ggf rnr o.)':cq'Ao2L L'rv'

Copy fonvarded tct Deputy Drreclor iAdvertisement) and Deputy Secretary to Govt., | &
PR Decafintenl Govt , of 0disha (1-1;tgilyl$g1:gil,p"r,]ni for information, r,'rrlh a request to
arrange immediate publication of above notice in one leading English Nalional Daily (All ln<Jia

Edttion) and in two leadrng Odia Darly (All Odisha Edition) Complimentary copy of the
newspaper wherein the advertisement published nray pleasq be sent to this office fornewspaper wneretn rne aoventsement puottsneo ntay pieasq be sent tc

necessary aclion 
b\_r-!

lverno ggl 
, ut: 02 :oq : Ao ) )

INGIN fik&,cs

Copy subnrrtterj to the Principal Secretary to Govt. in H & U D, Deparlment, Odisha.
Blrubaneswar for favour of kintj rnformation and necessary actro

Memo 9K3,o, D2.Dq'AoQ) rNGIN[E

Copy ionu;rrded to the f ngineer-in-Chief P H (Urban) i Chjef Engineer, P.H (Urban) i
llemher Secretary, O!rySSB i Engirreer-rn- Chief. RWSS / Engineer-in-Chief, Roads / Water
Resources I Chref Engirteer, Buildings I Rural lVorks i lvlinor lrrrgation / Managing Director,
Orissa Li( lrrlgation Corporation, Bhubaneswar for information with a request to display the
fender Call Notice in their Nr:tice Board for wide circulation. ,l

it*n ,"*)U \/ r -*---"r-
E r'; it I N E r r.-YNff rerl or g d 3r h

llenro ggq 
Dt : the ot-'O t/' ,o L2-

Copy subnltted lo Collector-cum-District h,{agistrate, Cuttack I Khurda /
Commissioner. Cuttack Murricrpal Corporalion / Bhuhaneswar Municipal Corporation {or
tnformation urrth a request to disnlay the Tender Call Notice in fiheir Notice Board for wicle
circulation. ,{h .,.,flv \-/' L-,,

E N G I N E Eilrr+gry{ ory Fo.0ea
Memo 8(5, Dr : o ) : ot/ : ).o22--f'"""'n

Copy forr,vardrrd to the Cfficer on Special Duty OIStP JICA, OWSSB

lrn A

I All Prolect

a request to
drslriay the Tender cilll Nolrcr ur trrcir l!otrcc Board f*r,r,,icje crrcula\|on

'ah 
I -.''-' 7

Memo 
gg| rDt .,) .o(/. )o)t:NGTNEE-*ffiun

Ertgrneers OISIF JiCA OWSSB CLrttack I Bhubaneswar for informalron yrith

drslrialt the Tender Cilll Nolrcr ur trrcir l!otrcc Board f*r,r,,icje crrculallon

Copy to Nolrce Board

ENGINEER-lr'-

.d@
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orissa water supply & sewerage Board,
oDlsHA INTEGRATED SANITAT|ON TMPROVEMENT PROJECT (Otstp), JtcA,

(A Govt. of 0disha Undertaking)

DETATLED TENDER CALL NOTTCE (DTCN)

FOR

AWARD OF CONTRACT FOR PROVIDING OF SERVTCES OF
JUNIOR STENOGRAPHER, JUNIOR CLERK,

DATA ENTRY OPERATOR-CUM.DIARIST, PCOru & NIGHT WATCHMAN FOR
A PERIOD OF 11 MONTHS TENTATIVELY FROM 01.05.2022 TO 31.03.2023.

TENDER DOCUMENT

Cost of Tender Document: Rs. 10,000/-
(Rupees ten thousand only)

(Non-Refundable) B,i
thl

l'*
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Sl. No. Description of content Page No.

1 Scope of work and general instructions for bidder 3&4

2
Minimum Requirements for the tendering
manpower service provider

5

Annexure-l)

J
Qualification and Experience requirements for

llqpqyp4o be deployed
o

(Annexure-ll)

4 Application form (technical) 7&8
Annexure-ll

5 Declaration 9

Annexure-l

6 Financial proposal 10&11
tnexure-V)

7 Terms and Condition
12to 16

Annexure-Vl

B
Chronological order for arrangement of
documents

17 lo 18

Annexure-Vl

@rftz
OlSlP, JIGA, Orissa Water Supply & Sewerage Board' (A Govt. of Orissa Undertaking)

Mahanadivihar, Nayabazar, Cuttack-753004.
Phone No.:0671-2444511. Fax No.: 0671-2441616.

TENDER DOCUMENT

For providing services of Junior Stenographer / Junior Clerk / Data Entry Operator-cum-

Diarist / Peon / Night Watchman to OlSlP, JICA, Orissa Water Supply & Sewerage Board

by a Manpower Service Provide r on outsourcing basis.

1. Last date of downloading of tender document

2. Last date and time for delivery of Tender Document
through Speed post / Registered post

(c) Date and time for opening of technical bid

(d) Date and time for opening of financial bid

(e) Likely date for commencement of
Deployment of required manpower

Contents of fendef documents ,

-'1

18.04.2022

Upto 5.00 PM of
19.04.2022

12.00 Noon ot 20.04.2022

to be intimated later to
the bidders who qualify
in Technical Bid
Evaluation.

01.05.2022.



l,TheOlSlP,JlCA,orissaWaterSupply&SewerageBoard,Mahanadivihar,Nayabazar,
Cuttack-T53004requirestheservicesofreputed,wellestablishedandfinanciallysound
ManpowerServ|ceProvidertoprovideservicesofJunrorStenographer/JunrorClerk/
Data Entry operator cum Diarist / Peon / Night watchman on outsourcing basis for day to

daY official work.

2(A)Thecontractforprovidingtheaforesaidmanpowershallbeforllmonthsi,e.
tentatively from 01 05'2}22to 31'03'2023'

(B) The contractual period may be extended beyond 31'03'2023 basing on requirement of

manpower in olslP sublect to satisfactory performance of the man power service

provider and on mutual consent of both the parties'

(C)TheContractualperiodmaybecurtailed/terminatedbeforecompletionof,llmonths,if

thequalityofmanpowerdeployedbytheserviceproviderisfoundtobesub-standard

or the service of the man power seiuice provider is found to be deficient in service

olslP,JlcA,owssBreservestherighttoterminatethiscontractatanytimeafter
givingonemonthnoticetotheselectedserviceProvider'underanyother
circumstances also' 

;t any category of post or fails to
(D) lf the service provider fails to provide manpower agalns

provide substitute in case any outsourced person resigns or leave the job' a penalty

calculated @ Rs. 1001 per day per person will be charged by the authority on account

of delaY.

3. The olSlP, JICA, OWSSB has tentative requirement for:

Junior StenograPher

Junior Clerk

Data Entry OPerator cum Diarist

Peon

Night Watchman

2 nos.

11 nos.

05 nos'

14 nos.

05 nos'

Total 37 nos.

Therequirementsmayincrease/decreaseinany/allthecategories.
The approximate estimated cost of the contract is Rs ' 50 ,7 O '024l- 

(Rupees Fifty

lufn 5.v.nty Thousand Twenty Four) only
4.



The Tender document has been invited under two bid system i.e. Technical Bid and

Financial Bid, The interested Manpower Service Providers may submit the tender

document cornplete in all respect through Speed post / Registered post only along

with Earnest Money Deposit (EMD) of Rs. 50,700/- (Rupees Fifty Thousand Seven

Hundred) only in shape .of Demand Draft drawn in favour of Engineer-ln-Chief,

OlSlP, JICA, OWSSB, Cuttack payable in a scheduled Bank of Cuttack and other

requisite documen(s as per this DTCN so as to reach by 05 00 PM of 18,04.2022in

the O/o the Engineer-in-Chief, OlSlP, JICA, Or:issa Water Supply & Sewerage Board,

Mahanadivihar, Nayabazar, Cuttack-753004. The technical bid and the financial bid

should be sealed in two separate covers with superscriptions as "Technical bid" and

"Financial bid" respectively and both should be kept in a 3'd sealed cover with

superscription as "Tender for man power service provider" and to be submitted

through Speed post / Registered post only so as to reach by 5 00 PM of 1804 2022

in the O/o the Engineer-in-Chief, OlSlP, JICA, OWSSB, Cuttack

6. The various crucial dates relating to "Tender for providing Manpower Service to 0lSlP"

are cited as under:

a) Period of downloading of tender document : From 03.0420221o18.04.2022

from the website U Ury-qdj9Xg.gov.in
b) Time line for receipt of Tender Document by : Upto 5.00 PM OF 19 04 2022

Speed PosV Registered Post only

c) Date and time for opening gf

a. Technical Bid

b. Financial bid of eligible bidders.
evaluation.

d) Likely date for commencement deployment 01 05 2022-

of required manpower

7, The Bidders are requested to enclose all the required documents as per this DTCN

including the documents mentioned at Annexure-Vll, failing which their bids shall be

summarily/ out rightly rejected and will not be considered any further.

B. The competent authority reserves the rights to reject any or all the tenders without

assigning any reason thereof.

: 12.00 Noon of 20,04.2022

: To be intimated later to the

bidders into qualify in technical bid

1l

___,



ANNEXUBE]

TECHNICAL REQUIREMENTS FOR THE TENDERING MANPOWER SERVICE PROVIDER

1. The tendering manpower service provider should fulfill the following technical and

financial conditions.

(a) The Bidder should be registered under Registration-cum-Registrar of firms /

Companies act/ Odisha shops and Commercial Establishment and should have a

valid registration number.

The bidder should have a valid GST number.

The registered office or one of the branch offices of the manpower servtce

provider should be located at Cuttack or Bhubaneswar.

They should be registered with the Labour Department of Govt., of Odisha or

any of its competent subordinate office.

They should have their own Bank Account;

They should be registered with appropriate authorities under Employees Provide

Fund and Employees State lnsurance Acts.

(g) The firm should have average turnover of at least Rs,50 Lakhs during the

financial years 201 B- 19, 2019-20, 2020-21 .

(h) He should have at least three years experience of providing similar categories of

manpower to Government i Government Undertaking during the financial years

2019-20, 2020 -21, 2021 -22,

(i) They should be registered with lncome Tax.

I

(b)

(c)

(d)

(e)

(0

51 i". 
'' '



ANNEXURE.II

QUALIFICATION & EXPERIENCE REQUIREMENTS FOR MANPOWER TO BE DEPLOYED

BY THE SUCCESSFUL MANPOWER SERVICE PROVIDER IN THE OISIP, JICA, ORISSA

WATER SUPPLY & SEWERAGE.BOARD, MAHANADIVIHAR, NAYABMAR, CUTTACK.

1 . She / he should be above 1B years of age and below 40 years of age on date of

engagement.

2. Academic and Professional quilification required for different positions are as under.

3. Preference will be given to those candidates, who have worked previously in OISIP/

OWSSB.

Sl. No. Position M inimum Qualification Requirement.

1 Junior Stenographer

1, Graduate in any Discipline.

2. Proficient in MS office applications (MS Word, Excel, Power

point, lnternet Applications). The candidate should be proficiency

in MS office application.

3. Working experience of one year as Stenographer.

4. Should have stenography skill.

2 Junior Clerk.

'1 Graduate in any Discipline.

2. Proficient in MS office applications (MS Word, Excel Power

Point, lnternet Applications). The candidate should be pro{iciency

in MS office application.

3. Working Experience of one Year.

2 Data Entry Operator-

cum-Diarist

1. Graduate in any DisciPline

2. Computer Diploma (PGDCA or similar).

3, Proficient in MS office applications (MS Word, Excel, Power

point, Internet Applications), The candidate should be pro{iciency

in MS office application,

4. Working experience of one year.

4 Peon
1. Should be 1Oth Class Pass,

tr Night Watchman
tlShould be 1Oth Class Pass

6l



ANNEXURE.III

For providing rr,npo#l3,iJ:.1,',',T;,r:f#Jl,.,.,Tmrl,ro,, 
& sewerase Board

1. Name of Tendering Manpower Service provider:

Details of Earnest Money DepositRs..... .,......,.drawn on Bank,...

Details of cost of tender paperRs..... ..... ,....drawn on Bank....

4. Name of proprieto r lpartneri Director:

:DD No.., ....date . of

5. Full Address of Registered Office;

Telephone No
FAX NO
E-MailAddress

Telephone No
FAX NO

E-MailAddress

7 Name & telephone no. of
Authorized officer / person
to liasion with OlSlp

P^1lkqr 
of the Manpower Service provider:

(Attach certified copy of statement ,;;;
tor tast3 years).

PAN / GtR No.
(Attach attested copy)

E.P.F. Registration No,
(Attach attested copy)

E.S. l. Registration No.
(Attach attested copy)

11.

r

71,

IlgkttutEl'"*

r)



12. GST No.

13. Financial turnover of the tendering manpower service provider for the financial years
201 B-1 9, 2019-20 and 2020-21

FinancialYear Amount (Rs Lakhs) if
201 B-1 9

2019-20

2020-21

(Certified copy of Balance Sheets for the above 3 financial years should be enclosed)

14, Give details of the major similar contracts handled by the tendering Manpower Service
Provider in Government/ Government Undertaking Agencies during the last three years
2019-20,2020-21 and 2021-22 in the following format.

(lf the space provided is insufficient, a separate sheet may be attached):

Certified document issued by the concerned Government Agencies/ Government
Undertaking Agency for engaging the Manpower Service Provider for the last 3 years with the
type of manpower engaged, numbers engaged, amount of contract and duration of contract
should be enclosed.

15. Additional information, if any:
(Attach separate sheet if space provided is insufficient)

Date.

Place:

8I"',", ',

Signature of authorized person

Name:

Seal:

Name of client, address,
telephone & Fax No.

(only Govt./ Govt.
undertak

sl.
No,

cies

Manpower Services
Amount of contract

in Lakhs
Duration of
contract.

Type of manpower
provided. No. ;;; l ;"

I

I

I

I

l



I
DECLARATION

1. t,.,
shri.. ""son
signatory of the"s.,ui., p.rilri ,.niior.J ,ol;::t:,I'
declaration and execute this tender document;

I have carefully read and understood all the terms and conditions of the tender andundertake to abide by them;

The information / documents furnished along with the above application are true andauthentic to the best oj my knowledge and bdlief, I / we, am / are well aware of the factthat furnishing of any false information / fabricated document would lead to rejection ofmy tender at any stage besides liabilities towards prosecution under appropriatf taw.

ANNEXURE.IV

/ Daughter / Wife of
/ Director / authorized

competent to sign this

2.

3.

Date:

Place:

Signature of authorized person

Name:

Seal:

V
-ffi\ryT

#:St.s:J:io"**
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(FINANCIAL PR0PoSAL)

For Providing Manpower Asiistance to OlSlP, JICA, Orissa Water Supply & Sewerage

Board

1 Name o--l-
I

I n,o:i. Cate_gory or I otlo, post 
I co,

I

I

-l- -

r213
----;. - --]-

Ilunior I1 ;te,,oqr]pr,e, I 2

I---t-
I

I2 I'ir.tor Clerk I I

il
--]--

i

L

", l)t:O-cttnt- ' ,

' )iarist 
I

--t-
I4 Peon lt

__l

l

- Niqht i) 
,v itchntan 

I

-t-
I

Total 
, 

:

I

1

2

3

4

is
I
i

I

!---
i

Serv Provider :cf lenderin tce

No, I

of
I

Posts I

I

Consolidated
Remuneration

rate per

month Per
person

(Rs)

EPF

Employer's
share

(13,00%)
(Rs)

ESI
Employer's

share
(3,25 o/o)

(Rs)

Total per
person

per
rnonth

(Rs)

Service chat
(to be fill

- ln f,qure

--BuePr 
-

Rupees L Pai:

--- -- f---
I leI31 4

I

5 6 7

I

I2 I 11e00.00

I

1547,00 386,75 13833,75
l

I

i

I' t 11oo.oo 1443.00 360.75 12903,75

---- -T- -

-- -*,-f--

I

i

,

I

I

q I 111oo.oo-l 1443.00 360.75 12903.75

-. --- - -. -i-.-.---

14 I 10100,00

l.--i---
l

s I 10100.00

---- -- -i-- --

,'r

1313 ,00 328.25 tt741.25

1313,00 328.25 r1741,25

l

i

I

I

---,!-.-

I

Man
.iurgu",n RuPees a eaire
e filled up bY tenderers)

I

I

I tn words

I Rupees and

I Parse

10
--f-

I

I

-f-

i

i
L

I

I

--T- ----

Note:

(1) At presentthe remuneration for the aforesaid posts has been fixed by finance

Departrnent in their letter No 30722dtd 06'11'2021

{2) The $ervice charge is the clerkage / administrative Cost etc to be quoted by man Power

service trirovrder.ihe service charge should be filled up in rupees and paise both

in figures and words'
(3) The-enrpl0yer's contribution towards EPF and ESI for personnel outsourced through

service provider will be relmbursed over and above the amount of consolidateij

rentrrneration as mentioned in the above table, subject to satisfactory proof of suoh

contriDr,ltion made

lU | '" , ,-

4., flr x'****'31"'n*

-.-].--.------ --

-- f- --- -



(4) The nran power service provider shall deduct both the employer's share & employee s

share of EPF & ESI from the remuneration of the employees as per Govt' rule which

may lte changed from time to time and deposit both the employer s share 
-and 

the

.*ptoy..', shire to the concerned authority separately at the prevailing rates & submit

the ch-alan in support of deposit in each month to the paying authority before release of

paymentfor the next month

tnb CS;f (as appticable) shall be paid by OlSlP, as per prevailing rule to appropriate

authority

ln case of any discrepancy between the "ln figure" and "in words" of the quote(; prlCe

the arnount "in words" will prevail

Signature of th+9 wek
ol

(5)

(6)

ll | '' l't '.

)*SX";6$3'"*'\

-Ctriel



I

AUIEXUJIE-y!

TERMS AND CoNqrl9Nq

-GENEBAL:

.l The Agreement shall tentatively'commence from 0l '05'2022 and shall continue for |l

Month unlt:ss it rs curtailed or terminated by the authority owing to deficiency of servtce

su0-starrciarO qruf iiv oi ,unpo*u,. d.ptild breach of iontract or any other reasort ltke

closure oi any oi ati pact<ages of work etc. or change in requirements'

2 The Agreerment shall automatically come to an end after 11 months unless extended

further try the ,uiurt consentof the Manpower Service provider and the Authortty

3TheAgi-eementmaybeextended,onthesamerateswithsametermsandconditlolslr
with sonre additions i deletions I moJiiications, for a further specific period mutually

agreeo upon uy ilie Manpower service provider and the Authority,

4TheManpowerServiceProvidershallnotbeallowedtotransferassrgnpledgeor
subcontract its rignis and liabilities under this Agreement to any other ager)cy 0r

organization by whatever name be called withoui the prior written consent cl the

AuthorilY

5 Tne olslP at present has tentative requirement of Junior stenographer-02 (Twot nos 
'

Junior Cl,:rk. 1'1 iire*nl nos. Data eniry Operator cum Diarist-0s (Five) nos Peon- r4

(Fourte,;r) nos & Night Watchman- os lilve) nos The requirement of CISIP may furthe'

increase or decrease, durrng the period oi contract and the tencJerer woulo heve t0

pr.ovide additionai*unpo*.ireruicis if required, on^the same terms and condttrons lf

some o1 tne aOove pori, ,r. filled up in full or part by Govt', / OWSSB / OISIP tnar these

posts shall be reduced accordingly

,3 Tne M;rnpower service Provider will be responsible 
.for correctness of the rnfor:ratton

furnished O,, ii to tt,, Rutf,o,1ty while submitting the tender or at subsequent st'ige lrr

case, airv of such documents firnished by it is f6und to be false at any stage itwculd be

deemeci ro be a breach of terms oi ngrrc*rnt making it liable for legal action bestdes

termination of the Agreement

7 Tne Auihcrity reserves the right to terminate the Agreement at any time after grvirrg one

rnonths notice to the Manpower Service Provider'

8Tnepersl)nsdeployedshallberequiredtoreportforworkat1000AMincfficeofthe
Engineer-rn-C'.ief btsf p JICA, OWSSB, Cutiack Any sub-ordinate offices or anv other

offices where leprovro and would leave at 5.30 PM and may also be requrred trr work

beyono 5 3C PM foi which he would not be paid any extra remuneratton ln oase the

person oeptoyeJ remains absent on a particular day or comes late / leaves early orl

proportiolratedeductionfromtheremunerationwillbedone

gTnepelrsoncleployedmaybecalledonholidaystoattenddutyandshallbepardnoextra
remuneration for attendrng such duty'

l2 l i'r, i' ,
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Tne li4anpower Service Provider shall nominate a coordinator who shall be respons;ble for

im-tec,ate rnteraction with 0lSlP so that optimal services of the persons deptoyec: r;ould

be avarted without any disruption The service provider should furnish the name of tne

cocrdrnatcr to ElC, 0lSlP on or before signing of agreement,

Tne entire financial liability in respect of manpower service deployed in 0lSlP shall be on

the Manpower Service Provider and OISIP will no way be liable for the same lt will be the

responsibility of ,the Manpower Service Provider to pay to the persons deployed a d the
payment of salary should be made through NEFT/RTGS only.

For ali intents and purposes, the Manpower Service Provider shall be the "Employer

within rne meaning of different Rules & Acts in respect of manpower so deployed The

persors deployed by the Manpower Service Provider shall not have any claim whatsoever'

lilie emcloyer and employee relationship against 0lSlP

The Manpower Service Provider shall be solely responsible for the redressal of

grievances or resolution of disputes relating to persons deployed The Board shall in rro
way, bu responsible for settlement of such issues whatsoever ln case of any disputer

raised cy any person in labour commission/ office/ court, the servtce provider wilr settler

the issue without involving 0lSlP

Tne OISIP/JICA/OWSSB shall not be responsible for any financial loss or any inlrrry to

any person deployed by the Manpower Service Provider in the course of their perf,rrminc

the functions i duties or for payment towards any compensation

Tne persons deployed by the Manpower Service Provider shall not clarm nor shall 0e

entitled to pay perks and other facilities admissible to regular / confirmed employees

during rlr after expiry of the Agreement.

ln case of termination of this Agreement on its expiry or otherwise, the persons decloyed

by the lt/anpower Service Provider shall not be entitled to and shall have no claim 10r any

aDsorption in regular or other capacity

Tne person deployed shall not claim any benefit or compensation or absorpticrn or

regularrzation of deployment with office under the provision of rules and Acts Undertakrng

from the person deployed to this effect shall be required to be submrtted by the Manpower

Service Provider at the time of their engagement.

The outsourcing agency shall verify the certificate of the proposed persons regarding therr

age, academic and professional qualifications required for different positions as per

Annexure-ll of the Bid document and furnish a certificate to OlSlP authorrty that " The

outsourcing agency have verified the original certificates of the proposed persons
regarding their age, academic and professional qualifications for different positions
and the proposed persons satisfy the eligibility criteria as specified in Annexure-ll
of the lSid document"
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Tne Manpower service Provider must be registered with the concerned Govt Authoritres

i.e Labour Comm,ssioner, Provtdent Fund Authorities, Employees State lnsilrance

corporation, seryice tax/ GST authority etc., and a copy of the regtstratiorr shouid be

submitted along with the bid. The Manpower service Provider shall comply with all the

legal requirements for obtaining License under Contract Labour (Regutations and

ASolition) Act, 1970 if any, at his own part and cost

Tne Marnpower service Provider shall provide a substitute well rn advance if there cccurs

,rV pi.6rl[ilitv ,] tna pe,son teauing the job due to his / her own personal reasons The

payment in respect of ifLe overlapping period of the substitute shall be the responsibility of

the Manpower Service Provider.'ine Uanpower Service Provider shall be responsible for

contribrrtions towardi Provident Fund and Employees State lnsurance' wherever

applicable

TnepersonsdeployedbytheManpowerServiceProvidershouldhaveooodpoltoe
records and no criminal case should be pending against them,

The persons cleploye,J should be polite, cordial and efficient in handlirrg the assigne'J work

and their actions rnorio promote good will and enhance the image of the Board The

Manpower Service Provider shall bi responsible for any act of indiscipline on the part .f

the persons dePloYed.

The corrditional bids shall not be considered and will be out rightly relected rn ve 11 :irst

instancr,.',

All entries in the tender form should be legible and filled clearly lf the space for furnishinq

information is insuftiiieni a separate sheet duly signed by tl9 authorized signatory mav

be attached Uo oue*tiiing ot cutting is permitted in the Financial Bid From ln such

cases, the tender shall be summarily reiected. However, the cuttings r{ any tn the

Technrr:al Brd Application must be rnitialed by the person authorized to srgn the tenoer

bids

The Financial itids of only those tenderers will be opened whose technical bids are found

in order
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LE$L:

The persons cleployed shall, during the course of their work be prrvy to ce(atn qtialrfied

documents and information which they are not supposed-to divulge to third partie's ln

view of this, they shall be required to take oath of confidentiality and breach of this

condition shall make lne fvraniower Service Provider as well as the person decloyed

liable for penal action under the applicable laws besides, action for breach of contracl

The Manpower service Provider shall also be liable for depositing all taxes, levies' cess

elc on account o{ service rendered by it to olslP to the concerned tax collectlon

a,:thorit,es from tirne to time, as per the rules and regulations tr' the matter Aitested

Xerox copies of such documents shall be furnished to olslP along with monthly bill';

'>'l--
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28 The Manpower service Provider shall marntain all statutory regrsters under the Law and
;|![l[*rre 

the same, on ormrno, ,, ,i.'rr,no,"ity of the Board or any other authority

29 ' The Tax o:11t!on at, source (T.D,s ) shalt be done as per the provisions of lncome Tax
f,illx$ffi's 

amended, from'time to time ano a ceitiricate to this effect shal be provided
30 ln case' the Manpowqr service P,r:r!:l 

Fils to comply with any liability under approprratelaw' and 
ry a^19suri thereof, the.olslp i. prito"ny loss / obligltion, monetary orotherwise' the olslP will be tntittro to get i[eif rei,iourseo outof thJoutstanding birs or

fl'X:?i'rruilffi,|T:lfffH*ir''nX ",]'p'*1i"3"ui" 
proviolr, to ,,. ,*t,nt or the

31 The Agreement is liable to be terminated because of non-performance, deviation of termsand conditions of contract, non-fayment of remuneration of emproyed persons and non-pavment of statutory dues The btsrp *irr n.r, ,, riabirity i;;ilr";;_payment ofremuneration to the persons employed ov tn. rvrrpower service provider and theoutstanding statutory dues of the service piovroe'io statutory urfl.,oiiti.rl'lf anyross ordamage is caused to the olslP by tne persons irioy.o, the same shall be recoveredfrom the unpaid biils or adjusted from the'perrormar-Je"becurity Deposit.

FINANCIAL:

32 The Bid should be accompanied-with an Earnest Money Deposit (EMD), refundabrewithout interest,.ol R: so,root- [Rrpr., env rrr.rrano seven Hunoreoi onry in theform of Demand Draft drawn, rluou of the enginr.itn_lhiet otsrp, Jl;h, OWSSB,
ff[ilffli5lJ:l:?,T:?.,'.:','ff:f,'1fi?'i;il''u"lli,ou,ed bank ai c;tta,< rairins

33 The successfultenderer will have to deposit a performance security of Rs. 4,60,g11t-(Rupees Four Lalth sixty Tlrousand Nine nrnoi.J ileven) onry in the form of FixedDeposit Receipt (FDR) f,.;, ;;y dchedured grrk ,rd, in the name of the agency buthypothecated to the rngrnefr;n-cniet, olsip, 
-ircn, 

owssB, rVrahanadrvrhar,Nayabazar' cu]t39k, coveriig 1[e perioo of contract 
'in 

,r* the contract is furtherextended beyond the initial p6riod, the FDR t irirrrr.'to be accordingly renewed by thesuccessful tenderer'The performance security will be refunded only after successfuicompretion of the service to be rendered to the trganiiuiior.
34 The Manpower service Provider snl].1?ise the, bill, in triplicate, along with the absenteestatement to be issued by OISIp in uuury month in respect of the per$ons deployed andsubmit the same to the prescrioeJ authority i, tne rirsi week of the succeeding monthThe man power s-ervice provideisnot{turnLr., orrr,'sirtement of disbursement of salarythrough NEFT / RTGS deposrt ,nJ rpr & is;;p;s]i"cnattan copies of the prevrousmonth arong with bi,, fairing which, the birs can,t be-cfn-sroereo for payment.

35' The Authority reserves the right to withdraw or relax any of the terms and condrtionmentioned above so as to ou.riome the problem ,r.orrt.rrd at a rater stage.
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36 ln the event of any dispute arising in respect of the clauses of the agreement the same

shall ber resolved inrough negotiition. Alternatively the dispute shall be referred to the

next higher authority or 6ontrolling officer of the OISIP for his decision and the same shall

be binding on all Parties,

Ail disputes shall be under the jurisdiction of the court at the place whe'e the

headquarters crf the authority, who has executed the agreement, is located

The successful bidder wll enter in to an agreement with 0lSlP for supply of suitable and

quali1ed manpower as per requirement of olslP on the above terms and condition.

The Earnest Money Deposit in respect of the agencies whrch do not qualrfy tn the

Technicar Bicli Financial Bid shall be refunded to them without any interest ln case of

successful tenderer if the agency fails to deploy the required manpower agartrst the rntttal

requirernent within 15 days from date of execution of agreement

ln case of breach of any terms and conditions attached to this agreement the

performance security deposit of the Manpower Service Provider shall be lrable to be

forfeiteci besides annulment of the Agreement.

The claims in bills regarding EPF and ESI etc. should be necessarily accompanied wttn

documentary proof pdrtrining to the concerned bill month, A requisite portion of the btll or

wholo. of the bill amount shali be held up till such proof is furnished at the discretion of the

department of 0lfice concerned.

The amount of penalty calculated @ Rs, 100 per day per person on account of delay ii

any, in providing suitable substitutes for the period beyond seven working days by the

rrranpower service provider shall be deducted from its monthly brlis in the succeedirri]

month

*Notes:. 1, Registration / License under the Contract Labour (Regulation and

abolition) Act, 1970 is applicable to Manpower Service Provider employing

more than 20 workmen.
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ANXilUBE:VX

CHRONOLOGICAL ORDER FOR ARRANGEMENT OF

DOCUMENTS TO BE PROVIDED WITH THE TECHNICAL BID

Tire technical bid should be submitted with following documents in a sealed cover

with the superscription "Technical bid"'

1. DTCN Booklet except Annexure-V duly filled in an_d.signed by the t3idder on every page

as a token of accepiance of all the terms and conditions.

,), cost cf tender paper i.e Rs.10000/- in the form of DD drawn tn favour o1 the Elil

0lslp'JlCAowssB,CuttackpayableinascheduledbankatCuttack

3EMDofRs50,700/-intheformofDDdrawninfavouroftheEngineer-rn-Chief
OlSlP,JlCAOWSSB,CuttackpayableinaScheduledBankatCuttack.

4. self Attested copy of registration of the firm under Registration-cum-Registrar o'firmsi

companies act/ odisna itrops and commercial Establishment.

5 Self attestecl copy of valid GST Registration'

6, self artestec copy of registration of the Agency of Labour department/ office

7 , certificated copy of the statement of bank account of the agency for the last three

years

B Attested coPY of PAN Card;

9. Attested copy of the lT return filed by agency for AY 2019'20 and2020-21

10 Attested copy of the P.F, registratron letter / certiflcate;

11 Attested copy of the E,S L registration letter / certificate;

12 Certified Cor:y of the Balance Sheet for the financial years 2018-19 2019-20 and

2020-21

'13 certified documents issued by the concerned Government Agency/ Govetnment

Undertaking Agency for engaging the Man Power service Provicler for the firrancial

years 201g-zo, zozo-21 and 2021-?2 with type of man power engaged nt,mbers

engaged, amountof contract and duration of contract'

14 They should provide any other additional documents, if required by oislP' durttrg

processing tender.
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DOCUMENTS TO BE PROVIDED IN FINANCIAL BID

1. The Annexure-V duly filled in & signed by the tenderer,

DOCUMENTS IO BE SUBMITTED BY THE SUCCESSFUL AGENCY
BEFORE DEPLOYMENT OF MANPOWER.

1 L'ist of lt/anpower shortlisted by agency for deployment in OlSlp containrng ful
details ie, date of birth, marital status, address, educational qualification etc atong
with the certificate as mentioned in Sl. No. 1B of General terms and conditrons

2 Copy of all educational and experience certificates of all the manpower tc tre
deployed as specified in Annexure_ll

3 Any other documents considered relevant,

l8 1 
,' '' ,,..,

.-



DECLARATION
ANNEXURE.IV

/ Daughter / Wife of
/ Director / authorized

competent to sign this

Signature of authorized person

Name:

Seal:

I have carefully read and understood all the terms and conditions of the tender andundertake to abide by them;

The information / documents furnished along with the above application are true andauthentic to the best oj ry fn*reoge a; njtier t twr,-ui'i ie wer aware of the factthat fu'nishing of any ratse intormaiilnl rrori.uteo oocumeni *turo read to rejection ofmy tender at any stage besides liabilities towards prosecution under appropriate law

Date:

Place:

bvffi
",FSStYf"iu\Iaor.

,"9f:-";li'*il;
o

9ll,ag*

t,.
Shri.. . ..,., ""'Son
signatory oi in" s'.r.. proriori, ,.niion.o ,of::'';,f'declaration and execute this tender 00.t,*rt;


